
E-mail Etiquette– Delay that send 

Microsoft 2007 has a great feature to save your 
blushes when you send an email and you wish you 
hadn’t.  You can delay a single message or set an 
option to always hold your outgoing messages for a 
specific lengthy of time.  It’s also handy when you 
want to embargo your email.  

You can find the instructions for this tip and much 
more on our website 

http://www.scallycomputechs.com/tipsandtricks.html 

Term: Adware 

Adware or advertising supported software, is any 
software package which automatically plays, dis-
plays or downloads advertisements to a computer.  
These advertisements can be in the form of a pop-
up.  The object of the Adware is to generate reve-
nue for its author.  Adware, by itself is harmless; 
however, some adware may come with integrated 
spyware such as keyloggers and other privacy-
invasive software 

Look on the back for professions that we recommend 

 

Grow your business:  

Ask me about the business Networking groups I belong 
to watch your business grow.   

We are on Yelp 

go to http://www.yelp.com/biz/scallycomputechs-san-
mateo 

And give us a review 
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Featured Service 

Services We Provide  

Disaster Prevention 

Virus and Spyware removal 

Hard drive data erase 

Website Design and updates 

Wireless Networking 
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Scallycomputechs has a new phone system.  Our 
new VOIP phone system is through a company 
named 8X8.  Changing phone systems cut my 
phone expense 50 %.  Some of  the features are 
the softphone on my laptop.  I can send and re-
ceive calls right from my laptop, and in any loca-
tion.  The person on the other end, thinks I’m in 
my office.  You can also listen to your voice mail 
message on your computer, save it as a file and 
email it.  Also included is a conference call fea-
ture with up to 20 attendants.   

Tip of  the Month 

IT Policies: 
Large enterprise companies have IT Policies 
and so should small businesses.  IT policies 
are a set of regulations that help small busi-
ness’s be more productive by restricting the 
amount of Internet and email usage used by  
your employee’s 

Scallycomputechs 
148 E. Third Avenue, Suite 201.  
San Mateo, California 94401. 
Phone (650) 347-7500  
FAX (650) 347-7600 
http://www.scallycomputechs.com 
Help Desk hours 
8:30 AM - 6:30 Pm 7 days a week 
Support issues email us at 

helpdesk@scallycomputechs.com 

To unsubscribe to this newsletter, send an e-mail to unsubscribe@scallycomputechs.com 


